Proper Pagination for Dissertation/Thesis using Microsoft Word 

Section A: Numbering introduction
Step 1: Select Insert from the menu bar, then Break. 
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Step 2: Select Next Page under Section break types from the popup window, then click OK.
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Step 3: Select Insert from the menu bar, then Page Numbers. 
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Step 4: In the popup window, set Position to Bottom of page (Footer) and Alignment to Center, uncheck Show number on first page, then click Format…
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Step 5: Set Number format to i, ii, iii, … and select Continue from previous section under Page numbering. Click OK to close all popup windows.
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Section B: Numbering thesis/dissertation body
Step 1: Click on the white space on the last page of the current document. Select Insert from the menu bar, then Break. 
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Step 2: Select Next Page under Section break types from the popup window, then click OK.
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Step 3: Select Insert from the menu bar, then Page Numbers. 
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Step 4: In the popup window, set Position to Bottom of page (Footer) and Alignment to Center, check Show number on first page, then click Format…
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Step 5: Set Number format to 1, 2, 3, … and Start at under Page numbering to 1. Click OK to close all popup windows.
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